
 

 

Online Lessons 
 
Digital Learning Expectations 
To make online learning as accessible as possible, we use Google Classroom and Google Meet for 
our online learning.  
We have produced a quick guide for getting onto Live Lessons. More information about apps and 
expectations are then below.  
 

Lesson Structure 
Here’s what you need to do to get onto your lesson. 
 
 

1. Lesson Timing:  
Normal lesson times will apply. Visit calendar.google.com to find the lesson you/your child 
has. This calendar is synchronised with their school timetable.  

2. Check your Timetable. 
Find your lesson/class on Google Classroom. You will see the class code from the calendar 
in the class name in Google Classroom. 

3. On the STREAM in your Classroom, your teacher will share the Google Meet link. Click on 
it to join the live lesson. The link is usually posted 5-10 minutes before the lesson.

 
4. Headphones: Make sure you are wearing headphones, turn off your camera and your 

microphone. 
5. Wait for the Teacher: Join in on the lesson, and get involved. You can only join the lesson 

once the teacher has entered the Live Lesson. 
6. Use the Chat to ask questions or interact with the lesson. But it’s not for general chatting 

with your friends. 
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7. Complete the work set by your teacher and submit it on Google Classroom 
8. DON’T FORGET: To submit your work by uploading it and clicking Hand In. If you don’t 

click this your teacher won’t receive your work. 
 
 

Apps: 
Google Meet:  
This is a live video conference where the teacher will speak to the students and teach the lesson 
live online. We use Google Meet which works through a modern browser or a mobile/tablet app. 
 
Equipment: 
No specialist equipment is required for joining a Live Lesson.  
Google Classroom and Meet will work on all smartphones, tablets and computers (except for 
Students only need to be able to view the lesson.  
 
Google Meets: Download the App 
Installing Google Meet for iOS and Android will make joining the Meets easiest. And it works on 
most phones and tablet devices, right back to iPhone 5, as well as laptops and desktop computers.  
 
Google Meet for iOS  Google Meet for Android 
 
 
Google Classroom: Download the App 
Installing Google Classroom for iOS and Android will make submitting work easiest, as a student 
can use the camera on their smartphone to photograph any written work. 
 
Google Classroom for iOS  Google Classroom for Android 
 
Location 
Students should find somewhere quiet to work if possible, and also wear headphones to minimise 
background noise or feedback if they need to speak during the lesson. 
 
Expectations 
 
Year 7 -11 
Students will have work set on Google Classroom. The lessons will usually start with a “Google 
Meet”.  This is a live video conference where the teacher will speak to the students and talk 
through the lesson content.  
 
To make these sessions manageable, we ask that students switch off their cameras and 
microphones, and only unmute their microphone if their teacher asks them to. Most 
communication will be via the Chat function. 
 
Teachers will be available online during lesson times to answer questions and interact with the 
students. Students can send messages via the assignments page in Google Classroom. 
 
Normal expectations of class conduct apply.  
 
Online Lessons Year 12 & 13 
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As above, lessons will commence with a conference call through Google Meet.  
In addition to this, your child should continue to access and submit their work through Canvas.  
It works on tablets, laptops as well as mobile phones.  
If students are having issues accessing any part of Canvas they should contact the IT Help Desk 
(details below) 
 
Attendance expectations 
Students’ attendance to these online lessons is noted, and where there are concerns regarding a 
student’s engagement with the digital learning, teachers and pastoral teams will be in touch. 
 
Submitting work in Google Classroom 
We have created a helpful video for students to watch to remind them 
about how to submit their work through Google Classroom. This allows 
teachers to review the work, and make any appropriate comments to 
students.  
Sending work by email or Google Drive means it won’t show up as 
complete, so please ensure it is submitted through Google Classroom. 
They can add any kind of files by pressing the ADD files button within the assignment.  
Remember to press HAND IN otherwise it won’t be sent to the teacher.  
 
YouTube Tutorial: Using Google Classroom 
YouTube Tutorial: Uploading Work to Google Classroom. 
 
 
Google Account Problems 
In some instances, a student may have tried to access our online learning 
resources but nothing shows up.  
If you are using a computer, tablet or phone and two people have a Google 
account you might find there is a “account clash”. All SRWA student accounts 
are Google accounts, so if a parent uses Gmail or another child accesses their 
resources you may experience this.  
If you are using a computer you can check which accounts are logged in by 
clicking the account icon in the top right of any Google page such as Gmail.  

 
You can also do the same on any mobile Google Apps 
on a tablet or phone.  
 
Simply click the account icon in the top right and you can either switch 
accounts, or add a new account. This can be helpful where multiple 
people access a device.  
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IT Helpdesk 
To support during these difficult times we have set up an IT helpdesk for students and parents. 
Having an issue getting onto Google Classroom, can’t remember your password, having issues 
getting an account on your phone? Get in touch by emailing ITHelpDesk@srwa.woodard.co.uk and 
give as much detail as you can about your issue and we will try to assist.  
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