
 

 
Email to parents/carers re: COVID testing - January 2021 
Date:  3 January 2021 
 
Dear parents/carers, 

 
As promised in my email to you on Wednesday, here comes the detail 
on the lateral flow testing (LFT)  that will begin at the Academy next 
week. We’re on track to be up and running by Tuesday, but I would be 
lying if I said it hasn’t been a challenge. Thankfully the Team have 
kicked into gear quickly and many colleagues and friends of the 
Academy have come forward to support the process. All in all 14 
people will be part of the testing team.  
 
These tests aim to identify asymptomatic carriers of the virus. As 

such, if your child is displaying actual symptoms (cough, temperature, loss of taste or 
smell), please continue to avoid the school and click on the link below and book an NHS PCR 
test 
 
NHS COVID TEST  
 
We’re going to be juggling lots of plates for the next two weeks so please bear with us. It will 
not be business as usual, but we will do our utmost to keep things going. Everybody in the 
school has been allotted an appointment time, please stick to the timings - it will be difficult 
to catch up if we fall behind. Do also make sure that you have read and followed our 
guidance below. 
 
The section on consent is particularly important. Also please note that students will need to 
bring a phone with a camera.  
 
Key Worker Academy will begin on Tuesday. I can see from the numbers that most people 
have signed up already and you will receive an email on Monday that sets out how 
everything will work.  
 
For the vast majority of students we’re moving online again. We will get going from Tuesday 
with a combination of live lessons and classwork. The pastoral team will be on hand to 
support and we’re aiming for 100% attendance.  
 
Please find reminders of our online learning processes here: SRWA Remote Learning. 
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There may well be a tricky couple of months ahead, but we’re committed to keeping our 
students active and engaged and we will do all we can to keep their education going.  
 
All the best,  
 
Kieran Scanlon  

 
 
Quick Links to Sections 
Further Information about preliminary Lateral Flow Testing at SRWA 

Communication of Appointment Times 

Instructions for Students Attending a Test 

Giving Consent. 

Important Information Regarding Consent 

Giving Consent in Arbor 
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Further Information about preliminary Lateral Flow Testing at SRWA 
The Government requirement is for us to offer 2 initial Lateral Flow Tests (LFTs) to each 
student (where/if possible), 3-5 days apart, to facilitate safer return of students. From then 
on, we are required to continue offering daily testing (over 7 days) to any students who are 
identified by us as close contacts, to enable them to stay in school rather than self-isolating.  
 
All tests are voluntary and not mandated. If you do not wish your child to be tested, they can 
attend school along with their peers - the difference is that they will be required to 
self-isolate fully for 10 days if they become a close-contact of a confirmed positive case. 
 
Lateral flow tests are intended to quickly detect any possible asymptomatic cases of 
COVID19, and are therefore used as an initial screener - any positive results will then need 
to be followed up with a request by guardians for a full PCR test.  
 
We are aiming to support Lateral Flow testing in school for as long as needed, if resources 
and safety guidance allow us to do so. Initial testing will take place as follows: 
 

 
This schedule allows for as many students as possible to be tested as close to their 
return-to-school date as possible. These dates, and the appointment times allotted, are, 
unfortunately, not transferable. 
 
Each student will be allocated a precise time in which their test is due to take place - 
students are asked to arrive at the test centre no more 10 mins before this time.  
 
This appointment will be communicated to the guardians on the email address we hold on 
Arbor - to facilitate this, please make sure that your email address (and phone contact 
details) are up to date (link to instructions for this here).  
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Test 1  Test 2 

Tues 5th Jan  Students in KWA 
Years 11, 12 and 13 

Fri 8th Jan  Students in KWA 
Years 11, 12 and 13 

Mon 11th Jan  Year 8  Thurs 14th Jan  Year 8 

Tues 12th Jan  Year 9 and 10  Fri 15th Jan  Year 9 and 10 

Weds 13th Jan  Year 7  Mon 18th Jan  
(during lesson time, if 
possible) 

Year 7 
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If students are learning with us onsite at KWA on Tues 5th and Fri 8th Jan, we will ensure 
that, if you have consented, we will test them together then, instead of in their later 
individually-allotted time, to ensure maximum safety for them whilst in school. 
 
Communication of Appointment Times 
 
For years 11, 12 and 13, an appointment time will be emailed immediately after this message 
 
For years 7-10, appointment time(s) for the following week will be emailed ASAP after our 
first day of testing on 5th Jan (to ensure that our timed ‘flow’ works well on the first day) 
 
Instructions for Students Attending a Test 

 
● We will be testing in the Sixth Form building at the North end of our site (next to the 

3G Pitch) 
 

● The student being tested should arrive no more than 10 mins before their 
appointment time via the main North gate. They will be welcomed by a member of 
the team and directed round to the outside/3G PE changing rooms. No other 
students or parents/carers are permitted to be onsite/in the vicinity of the test 
centre at any time. If you are waiting for your child near the school, please ensure 
you adhere to social distancing rules at all times. 
 

● Each student will be signed in, and helped with the registration process for a test 
(there will be familiar SRWA staff on hand at all times).  

● In order to be tested, it will help greatly if students are able to bring a smartphone 
with a camera and internet access.  It is not essential for a test, as we can manually 
register them on site if necessary, but this may slow the process down. However 
they are registering, students must be able to provide the following data about 
themselves in order to be tested (See SRWA Privacy Notice on use of Data for 
Testing  for details of use of data) 
 

○ Name 
○ Date of birth (and year group) 
○ Gender 
○ Ethnicity 
○ Home postcode 
○ Email address 
○ Mobile number 
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● Once registered, each student will then be supported in taking their own mouth and 
nose swab. This process is very quick. NHS How To Do Your Test 
 

● Students should return straight home as soon as possible 
 

● When a result is obtained, we will process and report each student’s result to the 
national database. They will receive a confirmatory communication of the results 
from NHS Test and Trace 

○ If this is negative, no further action is required, and your child will be able to 
continue as before 

○ If this is positive, you will be asked at this time to ensure that your child 
self-isolates whilst you obtain a confirmatory PCR test (Request an NHS PCR 
test).  

○ Also contact us on 01903 767434 to confirm that you have received the 
positive test message, and to get any advice/support about next steps 
with regard to school. 

 
Further Questions may be answered  by accessing the DfE Q&A page: DfE Parental Q&A 
 
Giving Consent. 
We require active consent for your child to receive the COVID tests in school and to process 
and handle their test results. We have added a new consent in Arbor that you will need to 
complete.  
 
Link to giving permissions for testing (on Arbor): Arbor 
 
You may also use the Arbor app if you have it to complete the consents.  
 
Important Information Regarding Consent 
 

● Do read the information attached - it answers many questions about the testing and 
follow-up processes that you may have. 

● Testing is encouraged, not compulsory. If you do not wish for your child to be tested, 
they will be able to attend school in the normal way, but will be asked to self-isolate 
at home if they become a close-contact of a positive case, instead of having daily 
testing in school. 

● We will not be able to test anyone for whom permissions have not been filled in in 
advance, or who isn’t able to register 
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● If, having given parental consent, your child does not wish to be tested, we will of 

course not insist on them doing so. 
● Students in Sixth Form are able to give their own consent, however we would 

recommend you have a conversation with them about the process so that they are 
aware of what to expect. At the testing centre they will be asked to sign a consent 
form before the test proceeds.  

 
Giving Consent in Arbor 
 
Please log into Arbor as usual (guidance on how to do so can be found here on our website: 
Arbor Help). Once in Arbor you will see a new consent for you to sign in the Notices section, 
as indicated by the red outline below: 
 

 
Click on the notice and simply click the green “Give Consent” button. It would also be 
helpful to decline consent if you do not wish to give it. This will avoid us chasing you for 
consent in the future.  
 
If you have difficulty logging in, follow the guidance on our website for resetting your 
password. For further IT difficulties, please email ITHelpdesk@srwa.woodard.co.uk and we 
will assist you as best we can.  
 
Please direct any other queries to enquiries@srwa.woodard.co.uk as normal - we look 
forward to doing what we can to keep everyone learning and safe. 
 
 

 

THE 
SIR ROBERT WOODARD 
ACADEMY 
“Aspire to Achieve” 

Upper Boundstone Lane  
Lancing BN15 9QZ 

01903 767434 
www.srwa.woodard.co.uk 

enquiries@srwa.woodard.co.uk 
@srwacademy 

sirrobertwoodardacademy 

 

 
 

https://sir-robert-woodard-sec.uk.arbor.sc/
https://www.srwa.woodard.co.uk/738/arbor-parent-portal
https://www.srwa.woodard.co.uk/738/arbor-parent-portal
mailto:ITHelpdesk@srwa.woodard.co.uk
mailto:enquiries@srwa.co.uk
http://www.srwa.woodard.co.uk/
mailto:enquiries@srwa.woodard.co.uk
https://twitter.com/srwacademy
https://facebook.com/sirrobertwoodardacademy

